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Renovate with Tate 

Contractor BID Packet 
 

 ________ Contractor Profile Report 
 

 ________ Homeowner/Contractor Agreement  

 (actual work must be done by same contractor/vendor in approved bid—checks will be payable to borrower & vendor) 
 

 ________ W9 fully completed and signed by contractor 
 

 ________ Verify license is active 
 

 ________ Evidence of Liability and/or Workman’s Comp Insurance 
 

 ________ Signed Borrower’s Acknowledgement 
 

 ________ Completed BID Invoice detailing work to be completed, cost, & permitting 
  requirements (signed by contractor & on company letterhead/forms). 

 

**All BIDs should be finalized and submited within 2 weeks  of the effective 
date of the contract.** 

Any CHANGE REQUESTs must be submitted on the enclosed form along 
with an ammendment to the contract to extend the closing date. 

 

 

Borrower Name:  _____________________________________________ 

 

Property Address:  ____________________________________________ 

Allen Tate Family of Companies 
Allen Tate Realtors ® � Relocation Services � Insurance Services � Mortgage Services � Home Services 

Builder Services, Inc. � Master Title Agency, Inc. � Executive Home Management � Allen Tate School of Real Estate 
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Renovate with Tate 

 

 

Licensing:  We will verify the contractor has an active license, typically 

through one of the following web sites: 
 

  http://www.nclbgc.org/ or http://www.nclicensing.org/OnlineReg.htm 

 

Some contractors may not be required to hold state licensing.  If that is the case then they should  

be able to provide a copy of their “Privilege License” issued through the city or county in which  

they typically work.   

 

 

Insurance:  Please ask your contractor to provide evidence of his/her liability 

insurance, contractors insurance policy or workman’s comprehensive coverage when 

 submitting the bid.   

 

Please contact me if the contractor does not have any insurance coverage. 
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What Happens After Closing on my 
Streamline Renovation? 

 

1. At closing, half of the renovation funds will be disbursed to the borrower and contractor. 

2. Your loan will be sold to our servicing partner.  It may take as many as 3 weeks for them to pur-
chase the loan and process the paperwork into their systems.     
  

3. Shortly after the investor purchases the loan, a welcome package will be sent to the borrower.  
The package will explain the final disbursement process and contain a letter of completion for the     
borrower to send back to the 203(k) disbursement group when the renovation has been           
completed.             
  

4. Upon completion of the renovation the borrower will need to submit a final draw request to the 
loan servicer.  The request should include the letter of completion, contractor invoices, and any 
necessary receipts.  Once received, the servicer will order a final inspection from a HUD ap-
proved inspector.  After the inspection is received, a title update, file audit, and final disbursement 
will be processed.             
  

 Total estimated time frame for final disbursement:  Depends on many factors 

 

See Don for servicer contact information. 
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